[official letterhead of CMS National Focal Point or authorized officer]
[SAMPLE LETTER]

Executive Secretary
Convention on Migratory Species
United Nations Campus
Platz der Vereinten Nationen 1
53113 Bonn
Germany


[Ref: (if any)]


APPOINTMENT OF A MEMBER OF THE CMS SCIENTIFIC COUNCIL



Dear Executive Secretary,

I would like to inform you of the appointment by [name of country] of a new member of the Scientific Council of the Convention on Migratory Species (CMS):


Name:
Title/Function: 
Address:
Telephone Number: 
Email address:

This appointment is to [fill a vacancy] [replace the current member (name of the current member who is being replaced)] and takes effect as of [date].

Yours faithfully,





[Signature of CMS National Focal Point or authorized officer]
[Full Name and official title of CMS NFP or authorized officer]


Done in [City], [Date]



[full address of CMS NFP or authorized officer, unless provided in the header of footer]
